MNOJOXKEHHAE
o 6ubanoTexe MBOY «JInneit Ne 24»

1. O6mue nosoxenns

1. Hacrosmee mDonoxcHHe COCTABIEHO HA OCHOBE IIpuMepHOro momoxkeHds o OGHOIMOTEKe
obieobpasoparenbHOro yupexaenus, @epepansHoro 3akona «O6 ofpazopaHud B PoccHHcKoi
Qepepayu»», yrrepxagHHoro 29.12.2012 r. No273, ®enepansuoro 3akona «O OHGIHOTEUHOM fENeE,
yTeepxaénaoro 23.11.1994 r. (¢ H3MEHEHHSIMH H JIOTIOJTHEHUIMH)», Yc*raBa MEQOY «Jluueit Ne 24»
(nanee - Jnueit).

2. buGmnoteka yuacteyer B y4eGHO-BOCIHTATENHHOM IIPOIECCE B HENAX OOECHEYeHHS NpaBa
YUYACTHHKOB ~ OOpasoBaTeNIBHOTO  Npomecca Ha  OeclUlaTHOEe  WONML3OBRaHME  OUONMOTEYHO-
HHGOPMALHOHHBIMHE PeCypcaMy,

3. HesarenbHoCTh, OHGNIHOTEKH 00meobpasoBaTeNnsHOrO yupexaeHus {(nanee - OubnHoTeka)
oTpaxacTcsi B Ycraee Jlnnes. Obecneuennocts OHOMMOTEKH YY€OHBIMHM, METOIHUCCKHMH,
CNpaBOYHBIMH  JOKYMEHTAMH, 3NCKTPOHHO-00pa3OBATENEHBEIMH pECYPCaMH, VIATHIBAETCA MpH
NHLEH3MPOBAHMH 00IE00pa30BaTENBHOIO YUPCHKICHHS.

.

4. Lenn 6uGnuotekn 001Ic00PAZOBATENBHOTO YUPEKICHHS COOTHOCHTCH ¢ nemaMa MBOY «Jlnuei
Ne 24»;

- obecneyenne yvaumxca Jlumes ydeOHBIMH, METOAMYECKHUMHM, CHPABOYHBIMH JOKYMEHTAMH,
3NMEKTPOHHO-00PA30BATENLHEIME PECYPCAMH;

- ¢opMupoBaHre 0Ol KynbTYphl NHYHOCTH OOYUAKOLMXCA Ha OCHOBE YCBOCHHS 00A3aTEILHOTO
MHHUMYMa cOAepxkaHus o0ieo0pazoBaTeNbHEIX MporpamMM, HX ajanTalus K XH3HH B 0OILIECTBE,
CO3JaHUEC OCHOBBI U1 OCOSHAHHOTO BBIOOpa ¥ MOCHEAYIOWEro OCBOCHHA NpOodecCHOHANBHRIX
00pa3oBaTeNbHEIX MPOrPaMM;

- BOCNIMTAHHE TPAXKIAHCTBEHHOCTH, TPYHONIOOHS, YBaKEHHA K IIpaBaM U cBofoIaM deloBeka, Mo0BH K
OKpyXaroileil npupoje, Poaune, cembe, GopMEpOBaHUE 30pOBOTo 00pa3a XH3HH.

5. bubGauoTeka pYKOBOACTBYeTCS B CBOEH JAeATeNbHOCTH (eNepalbHbIMM 3aKOHAMM, YKa3aMH H
pacniopsokenusamMu  [lpesunenta Poccuiickofi Peaepauuy, NOCTAHOBICHHAMH H  PacHOPSKCHHUAMH
Ipasutensctea Poccuiickoit ®enepauun, MuuuctepcTBa obpazopanust Poccuiickoii Depepaliny,
PEILIEHHAMH COOTBETCTBYIOLIETO OPrana yupapnaeHus obpasopanneM, YcrapoM MBOY «Jinuei Ne 24»,
TMonoxeHueM o OHOIHOTEKE, YTEREPKACHHEIM NPHKA30M JUpeKTopa Jlnues.

6. JlesarensHocTh OHOGIMOTEKH OCHOBBIBACTCS HAa NPUHLHIAX — AEMOKDPATHH, T'YMaHH3MA,
OOLIEAOCTYNHOCTH, OPUOPHTETa OOLIEYENOBEYECKUX LICHHOCTEH, TDAXKTAHCTBCHHOCTH, OTCYTCTBHA
JUCKPUMHEHAIMH 11O KYJIBTYPHOMY, S3RIKOBOMY, COUHAILHOMY, NOJOBOMY IIPH3HAKy, CBOOOJHOTO
Pa3sBUTHA NUMHOCTH, CBEICKOTO XapakTepa obpa3oBanu.
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7. Tlopsaaox MONB3OBaHMS HCTOYHHKAME HHGOPMAIMH, NEPEYeHbh OCHOBHBIX YCIYT H YCIOBHA HX
npenocTabneHus onpenemsnored [onoxkenueMm o 6udmiorexe MBOY «JInueit Ne 24» u IlpaBunamu
N0JIb30BaHEA OHONHOTEKOMH, YTBEPKASHHBIMA JUpekTopoM Jlnnes.

8. O6wmeobpazoBare/ibioe  yUpeXIEHHe HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTL M Ka4ecTBO
OuOmuoTeuHO-HHPOPMALHOHHOTO O0CTYKUBAHHS OGUOIHOTEKY.

9. Opranusauus o6CIy)KMBAaHHA YYACTHHKOB 00pasoBATENLHOrO NpOIECca TPOM3BOAMTICA B
COOTBETCTBHM C TNPABHIAMH TEXHHKHM ©0€30IaCHOCTH M  NPOTHBOIOXKAPHBIMH, CAHHTApHO-
IHTHEHUYECKAMH TPeOOBAHMAMM,

IL. OcunoBunie 3aa89H
10. OcHoBHBIME 33]ja9aMH OUOTHOTEKH SBIFIOTCA:
a} o0ecneyeHHEe Y4YacTHHKaM o00pa3oBaTeNbHOIO Ipouecca - 00yJalOIBMCS, IeZArorHuecKuM
paboTHUKAM, poauTensM (MHbIM 3AKOHHBIM [PEACTABHTENsAM) ofyuyalommxcs (magee —
NOJB30BATENAM) - OCTYNA K HHpoOpMal¥y, 3HAHHAM, HAEIM, KYIBTYPHBIM LEHHOCTAM NOCPEICTBOM
HCIIONB30BaHUS OUOMHOTCUHO-HHPOPMALIMOHHEIX pecypcoB 00meoOpa3oBaTeIbHOTC YUpexaeHHd Ha
pPasIUYHBIX HOCHTENsAX: OyMaxHOM (KHWKHBIHA (oua, GOHA MepHOAMYECKHX H3TAHMIH); MArHHTHOM
(donx aynwmo - m BuAeokacceT); uadposoM (CD -nucki); _
0} BOCIIHTAHWE KYTBTYPHOTO M TPAOKIAHCKOIO CaMOCO3HAHHS, MNOMOLIE B  CONHAIM3ALHH
o0yyJaromerocsi, pa3BUTHH €70 TBOPUYESCKOIO MOTCHIINANA;
6) (OPMHPOBAHHE HABEIKOB HE3aBHCHMOTO OMOIHOTEYHOTO 1OML30BATENs: OOy4YEeHHE MOHUCKY.
0TOOpY H KPHTHYECKOH OllcHKe HHpOpMaIyH;
2} COBEpLIEHCTBOBaHHE IIPENOCTABISIEMBIX OHOAHOTEKOM YCAYT Ha OCHOBE BHEAPEHHA HOBBIX
HHPOPMAUMOHHBIX TEXHOJOTHA H KOMIBIOTEpH3auud OHOIHOTeYHO-UHPOPMALIMOHHBLIX TPOLECCOB,
‘bopmupoBarne KoM(popTHOH CHOMHOTEYHOM Cpe/bL

II1. OcnoBurnie pynkunn
11. [Ins peannsanmd OCHOBHBIX 33144 GuOIHOTEKA:
a) dopmupyer Qona  OubaMOTEYHO-HHPOPMALMOHHEIX  pecypcoB  00meoOpasoBATEABHOTO
YUpEXICHUA:
® KOMIACKTYCT YHHEEPCIBbHBLE HOHA yueOHBIMH, XyAOKECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NeJArorHIeCKUMA ¥ HAYYHO-IOMYIAPHBIMA JOKYMEHTAMH Ha TPAAHLHOHHBIX H HETPaJHIHMOHHBIX
HOCUTEIIAX HHpOpMAaHY;
e nonosHder GoHA UHPOPMAIMOHHBIMH pecypcaMi: 0Oa3aMu u OaHKaMH JaHHBIX, 3amnpellcHO B
Gubnuoteke XpaHEHHWE U PACHpPOCTPAHEHHEe JOKYMEHTOB 3JKCTPEMUCTCKOH H TEppOPUCTHYECKON
HANpPaBIEHHOCTH M MHOM WHGpOpMAaivH, HEraTMBHO BAKAIOMEH Ha HCCOBCPHICHHONETHHX, BCA
TIOCTYTIAMONas IuTepaTypa ceepaeTcd ¢ henepanbHRIMK CMICKaMH SKCTPEMHCTCKHX MATEPHAIIOB.
6) co3zmaet HHDOPMALIMORHYIO TPOAYKLHIO! _
® OCYHICCTRIET AHATHTHKO-CHHTETHYECKYIO NIepepaboTKy HHtlJopmannH'
® OpraHM3yeT H BEAeT CNpPaBoYHO-GuONHOrpadMuecKHi annapaT: KaramorH (andaBuTHBIH,
CHCTEMATHUECKHH), KapTOTeKH (CHCTEMATHUECKYIO KAPTOTEKY CTaTell, TEMAaTHU4ecKue KapTOTEKH),
AMEeKTPOHHEIN KaTanor, 6a3bl JaHHEIX 10 PO 00meo0pa3oBaTENEHON0 YIPEHKACHHUS,
® pa3pabaThIBAcT PeKOMEHIATENBHEIC Gubndorpadudeckne mocobns (CuckH, 0030phl, YkasaTellH H
T.IL);
e ofeccneynBaeT NH(HOPMHEPOBaHHE NIOIH30BATENCH 00 HHGOPMALHOKHOK MPOIAYKLIHH,
B} OCYLIECTBASET g e peHIHPORAHEOE OuGmoTeYHO-HEPOPMALIHOHHOE ofcnyxuBaHue
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00yYArOIMUXCA:
® IpeioCTaBIACT MHPOPMAIHOHHEIE PECYPCHl HA DA3NMMHEIX HOCHTENAX HA OCHOBE H3YUEHHsl MX
MHTEPECOB H HHGOPMAIMOHHLIX TOTpeOHOCTEHH;
® OpraHu3yeT OOy4eHHE HABRIKAM HE3aBHCHMOTC OHONHOTEYHOrO MONh3ORATENd u noTpeburens
aHbopMalHH, coleHCTRYeT VHTErpalli KOMIICKCA 3HAHKM, YMEHH W HaBBLIKOB PaGoThl ¢ KHUIOH H
HH(OpMaLHEii;
¢ OKA3BIBACT HHOOPMALMOHHYIO NONICPKKY B DEIICHHH 337a4, BO3HMKAIONMX B MpoLecce MX
yueOHo#, caMooOpa3oBaTeNbHON U AOCYTORBOH JEATEILHOCTH,
® OPTaHU3yEeT MACCOBHIE MEPONPHATHA, OPUEHTHPOBaHHLIC Ha pa3BUTHE 00lIeH H 4YHMTATENBCKOH
KYIbTYPBI JINYHOCTH, COAEHCTRYST KYIbTYPE KPHTUYECKOTO MBIIUICHHS;
I) OCYLIECTBIAET muddepeHIIEpOBaHHOE 6ubnuoreyHO-HHGOPMAIMOHHOES oDcIyXHuBaHHE
NeAarorHueckux padoTHHKOB! _ _
® BEUBIAST HHQOPMAIMOHHLIE MOTPEOHOCTH M YAOBIETBOPAET 3amMpOChl, CBA3AHHEIE ¢ ODYUYEHHEM,
BOCIIUTAHHEM H 3IOPOBREM AETEIN,
® BpLIBISCT HHPOPMALHOHHBIC NOTPeOHOCTH U YAOBJIETBOPAET 3aNPOCH B 00NACTH MEAArOrHYECKUX
HHHOBALMEH H HOBEIX TEXHONIOI'HH;
® OCYILECTBIAET TeKyllee HHPOpPMHpoBaHHE (IHH HH(OpMAuMH, OO30PEl HOBRIX HOCTYIUICHHH M
nyGnuKanmi);
¢ cnocoOCTBYET MPOBEACHMIO 3aHATHH MO (GOPMHPOBAHHIO HHPOPMALMOHHOM KYNBETYpPHI, SABISETCH
0a30i And NpoBe/IeHUd NPaKTHIeCKHX 3auaThH 0 paboTe ¢ nHPOPMANMOHHBIMH PECYPCAMH;
A} ocyuecTeaseT audpepeHupoBaHHOe GHOIHOTEIHO-HHGOPMAIIOHHOE 00CTY)KABAHHE pojiATENE
{MHBIX 3aKOHHBIX OpeAcTaBuTeNneii) oOyyalomuxcs: .
& YIIOBJIETBOPSET 3APOCH ONb30BaTeNel H HHPOPMHUPYET O HOBHIX MOCTYILIEHHAX B OGHONHOTEKY;
® KOHCYNBTHPYET IO BOTIPOCAM OPraHU3alMM CeMEHHOTo JTeHHs, 3HAKOMHT ¢ HHpopMmauuedl no
BOCIIMTAHHIO JETCH;
® KOHCYJIBTHPYET M0 BOMpocaM yueOHBIX H3JaHmi s o6 yuaronuxcs.

1V. Oprannsanns aenresHocTH GuéanoTEKH
12, Bubnuoreka 110 CBOEH CTPYKTYpE ASTATCA HA 30HY O0CIY KUBAHUS YHTATENEH M XPAHHITALIE.

13. BuSnuaoTedHo-UHGOPMAIMOHHOE ofcmyuBaHue OCYHICCTBAAETCS Ha OCHOBE OGHOIMOTEUHO-
HHGpOPMALHOHHBIX PECYPCOB B COOTBETCTBHH ¢ y4eOHBIM H BOCIHTAaTeNbHBIM IUIaHamu Jinies,
TporpaMMaMHu, IPOEKTaMH H MNAHOM paboThl OUOIHOTEKH.

14. B uensx oGecneyenns MogepHu3anuy GHOIHOTEKH B YCIOBHAX HHbOpMaTH3anuy 00pa3oBaHHA U
B TIpeJleNlaX CPEJICTB, BBIIEIAEMBIX yupeauTenaMy, Jluneli obecneunraet SHubnuorexy:

® rapaHTUPOBAHHBIM QHHAHCHPOBAHHEM KOMINEKTOBaHHS OGHONMMOTeuHO-HHPOPMALHOHHBIX PECYpCos
(B cMeTe yupex/jeHHs BEIBOOUTCA OTAEIIBHO);

® HeOOXOAUMBIMU  CIYKEOHBIMH W TIPOM3BOACTBCHHBIMM [IOMEINCHHSMH B  COOTBETCTBHM O
CTPYKTYpoH OHONHOTEKH MU HOPMATHBAMH 1O TEXHHKE OE30MACHOCTH JKCILTYATAlIMH KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKOM BJIAXHOCTH, 3aUBLIEHHOCTH NOMELICHHS, KOPPOSHOHHO-AKTHBHBIX MpHMECEH
HITH BNEKTPONIPOBOAALIEH IBLIK) H B COOTBETCTBHH ¢ nonoxkeHwsiMu CanlluH;

® KOMHPOBATBHO-MHOXHTENEHOH TEXHHKOH U HEOOX0JUMBIME HPOTPAMMHBIMH TIPOIYKTAMH;

® PEMOHTOM H CEPBHCHBIM 00CIYXUBaHHEM TEXHHKH U 00opyqoBaHis OHOMMOTEKH;

® HubnoTeUHOM TEXHHKOH M KaHLETIPCKMMH IIPUHAANCKHOCTIAMH.
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15. Jlaueii cozmaeT ycnosWs A8 COXPaHHOCTH annapatypsl, oOOpYHOBaHUA W HMYLIECTBA
oubmoTexu. ' I

16. OTBeTcTBeHHOCTh 32 CHCTEMATWYHOCTh M KAadEeCTBO KOMIIIEKTOBAHMA OCHOBHOTO (oHIA
OubnroTeKH, KOMIUIEKTOBaHHE yueOHOro ()OHZAa B COOTBETCTBHH ¢ (eliepaibHBIMH TEpPEeYHAMU
YUeOHHUKOB M y4eOHO-METONHYECKUX H3JaHUMi, CO3JaHHEe HeOOXOAUMEIX YCIOBUH IS AESTENBHOCTH
Oubanorexu HeceT AUpeKTOp JIHIles B COOTBETCTBHH ¢ ycTaBoM Jlnues.

17. Pexum paborst OUOIHOTEKM ONPEAESETCS NUPEKTOPOM B COOTBETCTBHH C IIPABHIIAMH
BHYTpeHHero pacnopazaka Jlunes. [Ipu onpenenernu pexumMa paGoTel GHOIHOTEKH NPEAyCMaTPHBAETCS
BBICACHHE!

. OJHOTO pasa B MeECANl - CAaHHTApPHOIO JHA, B KOTOPHIH OOCIyXXHBaHHC NONB30BATCACH HE
MPOU3BOJHATC. '

18. B uemsx ofecnieucHHs palMOHANEHOIC HCMIONB30BaHHA HHMOPMALHOHHBIX PECYPCOB B paboTe ¢
OCTbMH M OHOUIECTBOM OHONHMoTeka Jlnnea w3amMopedicrByer ¢ OubimoTexKamMy ApYrux UIKOM,
rOpOACKHME OHONHOTEKaMH, NeTcKoi GuONHoTEK O,

V. Yupasaenne. lHtatel
19. Vnpasnenne 6ubnuoTEKOH OCYIIECTRISETCS B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccniickoii
Dencpaiud U YerapoM MBOY «JIuizeit Ne 24».

20, OBwee pyKOROACTBO NEATENHHOCTEIO OHONIMOTEKH OCYIIECTBIAET AupekTop JInmes.

21. PykoBomcTBO  GHONMOTEKOM — OCYIIECTBASET  NeAaror-6uGaMoTeKaph, KOTOpHE  HeceT
OTBETCTBEHHOCTH B Mpejeiax CcBoeli KoMmeTreHuum nepen ofmecTBoM W auMpexTopoM Jluues,
obyvaloImMMUCT, KX pPOIMTERAMH (MHBIMH 3AKOHHBIMH INPEACTABUTENSMH) 34 OPraHU3aldi H
peE3yNbTaTHl AEATENHHOCTH OHUONMOTEKH B COOTBETCTBME ¢ (YHKIMOHANBHBIMH OOS3aHHOCTAMM,
NPEAYCMOTPSHHBIMH KBATHGHKAMOHHEIMH TPeGOBAHHAMH, TPYAOBBIM JOTOBOPOM H yCTaBoM Jluues.

22, Tleparor-6ubnuoTeKaps Ha3HAuaeTcd JUPeKTopoM JInues, ABIAETCA WIEHOM MearorHyeckoro
KOJUIEKTHBA U BXOJUT B COCTAB IEAarorudeckoro copera Jlnnes.

23, Ieparor-6ubauorexapy pazpabaThiBacT M INPEACTAaBIAET AUpeKTOpY JlMues Ha yTBEpKEHHE
CNeAYIOIHE TOKYMEHTEL: _

a) nojioKeHue o 6ubmuorexe, Mpapuna NOML30BAHUA ODUOIHOTEKOH];

6) N1aHOBO-OTUCTHYIO JOKYMEHTAIHIO,

B) TEXHOJOTHYECKYIO JOKYMEHTAIHIO.

24, Tlopanok KOMIICKTOBAHUS INTaTa GMOAMOTEXN permaMeHTHpyeTCs ycrapoM Jlnnest.

25. Ha pabory B GHGRHOTEKY MPUHHMAIOTCA JIMLA, HMCIOLIHE HEOOXOAMMYIO NMpPOGECCHOHAIBHYIO
NOArOTOBKY, COOTBETCTRYIOIIYIO TpeQGoBaHUSM KBATH¢HKAUMOHHOH XapaKTEPHCTHKY 1O AODKHOCTH H
NOJYYEHHOK CHENMANBHOCTH, MOATBEPKACHHYIO JOKyMeHTamMH o0 oOpazoBaHuM W (WIH)
KBanuHKAL{TA. e
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V1. Ilpasa 1 obasanHoCTH padOTHHKOB GHGTHOTEKH
26. PaboTHHK GHONHOTEKN HMEET NIPABO: o
a)  CaMOCTOATENbHO BHOHpaTh GOPMBI, CpeACTBA H METONBI OHOAKOTEYHO-HHPOPMAHMOHHOIO
00CITyKHBaHHA 00pa3OBaTENLHOrO ¥ BOCIHTATENHHOTC MPOIECCOB B COOTBETCTBHH C LENIMH H
3a4a4aM¥u, yKazaHHBIME B ycTage Jluned u nonoxennn o GubGamoreke;
0) nNpoBOmMTh B YCTAaHOBIECHHOM NOpsAnKe (aKyIbTATHBHBIC 3aHATUS M KPYXku GUOIHOTEYHO-
6ubanorpaduueckux 3HAHWH ¥ HHDPOPMALHOHHON KYIBETYPHI;
B} M3BIMATH M PEaTH30BHIBATH JOKYMEHTHI M3 (JOHHOB B COOTBETCTBHH ¢ HHCTPYKIitMel MO ydeTy
oubnuoreynoro poHna;
T) HMETh ¢KETOAHBIH OTIYCK B COOTBETCTBHH € JIOKATBHBIMH HOPMATHBHBIMH aKTAMH;
n) OBITH NPEACTABICHHBIMM K pasiHYHBIM ¢opMaM MOOUIPEHHs, HarpajaM H 3HAKAM OTIdYMd,
npeaycMOTPEHHBIM [V paGOTHHKOB 00pa30BaHHUA U KYIIBTYPHI; '
€) YJacTBOBaTP B COOTBETCTBHM C 3aKOHOAATENRCTBOM Poccmiickoit degepamun B pabote
OUONMMOTEYHLIX ACCOLMALHHA HIH COI030B.

27. Paborunk OnbamoTexu odsa3an:

a) ofecrne4udTh NONL30BATEINMM BOIMOXKHOCT PAbOTH ¢ HHGOPMAITHOHHLIMU pecypcaMyl OHONHOTEKH;
0) BrHOOPMUPOBATE NONE30BATEAEH O BHOAX IPeAOCTaBISEMEIX OHOIHOTEKOH yCIIyT;

B) 00OCCIEYHTE HAYMHYIO OPTaHH3aLHIO (POHIOB M KAaTANOIOB;

1) $opMHpOBaTL (GOHABI B COOTBETCTBHH C YTBEPKACHHBIMH (elepaIbHBIMH INEPEdHsIMH yueOHBIX
H3HaHKH, obpasoBaTeNsHBIMH IporpaMMamu Jlunes, nHTepecaMu, NOTPeOHOCTIMM U 3aPOCaMH BCEX
NICPECYHCIICHHEBIX BBIIIE KATETOPHH IIONB30BaTENeH; '

) COBEPIICHCTBOBAaTh MHpOpMalHOHHO-OHOMuorpaduveckoe u OubmHoTeuHoe oOcnyXHBaHHE
IONb30BaTeNeH;

¢) obecneunBars COXPAaHHOCTE HCMONB30BAHMA HocHTened HHQopManuu, WX CHCTEMATH3ALMIO,
pa3sMeIleHHe H XpaHEeHHE;

XK) obecneunBath peskuM paGoThl OHONMMOTEKH B COOTBETCTBHH ¢ MOTPeGHOCTIMH NOIB3OBaTENel M
pabotoii Jlumes,

3) OTUMTBHIBATHCS B YCTAHOBICHHOM NOpSAKe nepen AupektopoM JInues;

U} [OBBHLIATE KBATUGUKAIIO.

VII. Ipasa u o6s3annocrn nojab3osareneii ubanorexn
28. Moab3oraTeaH GNGAHOTEKH AMEIOT NPABO:
a) MoJy4aTh MOJHYIO HH(popManuio ¢ cocrage Gubnunoreunoro gonna, HEGOPMAITHOHHEIX pecypcax H
npenocTaBiIseMEBIX OubIuoTeKoH yemyrax;
6) moNB30RATHCA CHpPaBOUHO-OHONHOrpadmIecKIM annapaToM 6H6JIHOTCKH'
B) MOJYYaTh KOHCYJbTAIMOHHYIO MOMOIb B IIOHCKE H BROOpE HCTOYHHKOB HHq)opMauHH'
I) TONy4aTb BO BPEMEHHOE INONB30BAHMC HA A0OHCMEHTE NCYAaTHHIC M3NAHHUMA, ayTHOBH3YANbHEIS
JOKYMEHTHI ¥ APYTHE HCTOYHHMKH HE(OpManuy;
) IPOMIEBATH CPOK HOIE30BAHHS AOKYMEHTAMH;
€) TONy4aTh TeMarHdeckue, dakTorpapuyeckie, yTodHAIOmMe H OUOIHOTpadHUECKHE CIPaBKH Ha
ocHoee onna GnOMHOTEKY;
) TONY4aTh KOHCYIETANHOHHYIO NOMOINE B paboTe ¢ uHGopMaliel Ha HETPAIHIMOHHBIX HOCHTENIX
TIPH MONE30BAHUH EKTPOHHBM K HHBIM 000pYAOBaHHEM;
3) YYACTBOBATH B MEPOTIPHATHSAX, IIPOBOAMMEIX OHORHOTEKOMH;
i) oBpalaTees Wik pazpelieHns KOHGIUKTHOH cuTyaunu K appexTopy JInies.



29. Tloab3opaTenn GMGAHOTEKH 063aNbI:

a) cobnioaTh MpaBuIa NOAL30BAHUA OCUGIHOTEKOI;

0) OepexHO OTHOCHTECA K NMPOH3BEACHHSM IIEUaTH (HE BBIPHIBATh, HC 3arubaTh CTPAHMII, He JleNlaTh B
KHWrax NOA4EpKHBaHMH, IMOMETOK), HHBIM AOKYMEHTAM Ha pPa3iM4HbIX HOCHTEIsX, OOOPYNOBAHUIO.
HHBEHTapIO; o

B) MOLJEPKHBAaTh MOPANOK pPACCTAHOBKH JOKYMEHTOB B OTKPRITOM JOCTyme OHONHOTEKH,
PacnoNoKeHHs KAPTOUYEK B KATANOTaX U KapTOTeKax;

T) TOJIE3OBATECA LECHHBIMU H CIIPABOYHBIMM IOKYMEHTAMH TOJBKO B TIOMEIIIEHHH CHOMHOTEKH;

n) yOeauTbcsi OpPH NOMYUYEHHM JOKYMEHTOB B OTCYTCTBHMH JAeeKTOB, a NpH oCHApYyXeHUH
npouHGOpMUpPOBaTE 06 3TOM paboTHAKAa GHONHOTEKH. OTBETCTBEHHOCTD 33 OOHAPYKERHBIC NedeKTH B
CAaBaEMbIX JOKYMEHTAaX HeceT NOCICSAHHUH MONb308aTelb;

€) paciUChIBATECA B YHTATENBCKOM (GOPMYIApEe 3a KAKALIM TONYYCHHBINH JOKYMEHT (HCKIIOUCHHE:
obygarommecs 1-4 xmaccos); '

’K) BO3BpalaTh JOKYMEHTH B OMONMOTEKY B YCTAHOBIECHHEBIE CPOKY;

3) 3aMEHATH AOKYMEHTHI OHONMOTSKM B CIyyae X YTPaThi MM NOPYM TAKMMM e IPOM3IBEACHUSMHU
NEYaTH WIH NPH3HAHHBIME OHONMHMOTEKOH paBHONLCHHBIMH JIO CTOMMOCTH H COACpIKaWHID, 3a yTpatry
NpOW3BEACHHH medaTH W3 GoOHIOB HIM  NpPHYMHEHAE UM  HEBOCNONHHUMOIO  Bpeda
HECOBCPIISHHOJSTHHMH YHTATENIMH OTBETCTBEHHOCTD HECYT HX POJHUTEIH, OIIEKYHEI, TIOTIEYHTENH.

H) TOMHOCTBLIO pacCyHTaThes ¢ 6ubmuoTeKkoil no ueredennu cpoka obyydenus una pabotnl B Jlnnee.

30. Mopspok nonnzoBanns GubanoTexoi:

a) 3anuch B OHONMMOTEKY O0yJalOmMXxcsd NPOM3BOOUTCA [0 CHOUCOYHOMY COCTaBy Kracca,
IEJArorHYeCKBX 1 UHBIX paboTHHKOB JluLies - B AHAKBHAYAIHHOM TIOPSAKE;

0) MOKYMEHTOM, MOATBEPKAAOMMM NPABO [ONL3OBAHUS OUONHOTCKOH, SBNAETCA YMTATEIbCKHI
dopmynap; S

B) YHMTAaTENbCKui  opmynap ©HKCApyeT AaTy BBIIAYH HOJB30BATENI0 HOKYMEHTOB H3  (oHza
OHONMOTEKH B UX BO3BpanieHus B OHGIHOTEKY.

31. Hopazex noaniosanus GubaumoreunnimM donxom:
a ) MONB30BATENH HMEIOT NMPaBo MONY4MTH HA JAOM NEYaTHBIX M3JaHHi, BEIAAHHBIE OJHOBPEMEHHO (He
CuHTad y4eOHHKOB), He D0j1ee 5 3K3EeMIUIIPOB.

0) MakcuMalibHBIE CPOKH T0JB30BAHHUS JOKYMECHTAMHM:

- yuebnukH, yuebupie nocobus - yueOuriii roz;

- TIPOM3BEJEHUS, H3yUaeMble IO MporpaMMe HAa YpPOKaX, BBIZAIOTCS HA CPOK B COOTBETCTBHH C
NporpaMMoi H3y4eHHs;

- HAY4YHO-[IONYIAPHAsA, TO3HABATCIBHAA, Xy/I0KECTBEHHAA TATeparypa - 15 nuelt;

B) HONL30BATENN MOLYT IIPOJNIHTE CPOK IOAB30BAHHA JOKYMCHTAMH, €C/IH HA HHX OTCYTCTBYET CIIpOC
CO CTOPOHBI JPYTHX NONB30BaTENeH. o

r) DHIHMKIONEAWH, CIPABOYHHKHM, PEAKHE, LICHHBIE M HMMCEIOIMHECS B CAMHCTBCHHOM OJK3€MIUIApE
JOKYMEHTHI BBIIAIOTCA TOJIBKO JUlst paboTh! B OnOIHOTEKE.

Honoxenune AeRCTBRTENEHO 10 BHECEHHS CIEAYIOLUX H3MEHEHMH.



